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1. OBIIHUE IMOJIOXEHUA

1.1.  byxramrepus SIBIISIETCS CaMOCTOSITEIIEHBIM CTPYKTYPHBIM
nozpasgeneaueM YHOY BO «HMCU JEHTMACTEP» (nanee - UuctutyT).

1.2.  Dbyxramrepuss  ¢opmupyeTcss W JIMKBUIUPYETCS  IIPHUKA30M
pykosojaurens MuctuTyTa.

1.3.  byxrainTepHro BO3IJIaBIILET IVIABHBIN OyXrainTep, KOTOPhIH Ha3HAYaeTC s
pykoBomuTesneM MHCTHTyTa M NOAYUHSETCS HEIOCPEICTBEHHO PYKOBOIHUTEIIO
HucrturyTa.

1.4. PabortHuku Byxrantepuu npuHHUMAaIOTCS Ha paboTy U MEpPeBOAATCS Ha
JNODKHOCTH B OyXranTepuu pyKoBonuTeneM MHCTHTyTa IO TNpeaCTaBICHHIO
riaBHOrO Oyxranrepa.

1.5.  DbyxranTtepus B CBOeil 1eATeNIbHOCTHA PYKOBOJICTBYETCS:

- YcraBom UHCTUTYTA;

- HacrosmuM [lonoxeHnewm;

- 3aKOHOzaTenbcTBOM Poccuiickoit enepanuu o OyXraaTepcKoM ydeTe,

- HOpMaMH (PMHAHCOBOI'O ¥ HAJIONOBOI'O 3aKOHOAATENhCTBA PoccuiicKoi
Qenepaluy;

- HOPMAaTHBHBIMH M METOAWYECKAMHU JOKYMEHTaMH II0 BOIpOcaM
OpraHu3aliui OyXraJTepcKoro y4eTa M COCTaBJICHHS OTYETHOCTH, XO3SHCTBEHHO-
¢uHancoBol aestensHocTd MHCTHTYTA;

- IOJOKEHISIMH M HHCTPYKIMAMH II0 OpraHH3alliH OyXTajJTepCKOro
y4eTa, IpaBUJIaMHU €0 BeJeHHS;

- IIOJIOKECHUSAMH HAJIOTOBOI'O, CTATUCTUYECKOrO0 M YIIPaBIEHYECKOTO
y4eTa;

- nopsiikoM odopmieHus OyXralTepcKuX OINepaluid W OpraHH3aIlHH
NOKyMeHToo00pOoTa 10 y4acTKaM YydeTa, CIHCAHHUS CO CYETOB OyXraslTepcKoro
ydeTa Henocrad, NeOHUTOPCKOH 3aJ0JKEHHOCTH H [APYTHX IIOTeph, IIPHEMKH,
OIPUXOAOBAHMSA, XPaHEHHs M pacXOJOBaHHA MACHEXKHBIX CpPEICTB, TOBAPHO-
MaTepuanbHbIX U IPYrUX LHEHHOCTEH, IPOBeAeHUs ay IUTOPCKUX IPOBEPOK;

- TIpaBUJIAMH OCYIIeCTBIEHUS GOpM U opsaka GUHAHCOBEIX PACYETOB;

- YCJIOBHUSIMHA HAJIOTOOOI0KEHHS IOPUANUECKUX U (PHU3UUECKIX JIHII;

- IIpaBWJIaMH I[IPOBEJCHUS WHBEHTApU3allMi NEHEXKHBIX CpPeICTIB U
TOBapHO-MaTepHANbHEIX ILIEHHOCTEeH, pacdera ¢ JeOuTOpaMu H KpeIUTOpPaMH,
MIPOBEICHUS IPOBEPOK U JOKyMEHTAIBHBIX PEBH3HIA;

- IOPSAAKOM M CpPOKaMHM COCTaBlIeHHS OyXrajlTepckux OallaHcoB H
OTYETHOCTH;

B COBPEMEHHBIMH CIIPABOYHBIMH W WH()OPMAIIMOHHBIMH CHCTEMaMH B
cepe GyxrajiTepcKoro ydeTa H yIpaBlIeHHs (PHHaHCAMH;

- METOJaMH  aHaiu3a (UHAHCOBO-XO3SHCTBEHHOH  AESATENBHOCTH
HucTutyTa;

- IpaBUIaMH XpaHEHUs OyXranTepcKuX HIOKyMEHTOB H  3allUTEHI
HHGOpPMAIIHY;



- OCHOBaMH TPYIOBOI'0 3aKOHOaTeNnbeTBa Poccuitckoit enepanuu;
- [TpaBunaMu BHyTPEHHEr0 TPYAOBOIO pacHopsaKa, yTBEP)KISHHBIMH B
HuctutyTe.

1.6. B mnemix obecrneueHus BBIMONHEHHsS OyXraiTepwed ee OCHOBHBIX
GYHKIHH, 32 CTPYKTYPHBIM IIOApa3ieIeHHeM 3aKpeIlIIeTCs COOTBETCTBYIOLIEE
roMelIeHue, ceiit, o0opynoBaHue, a TaK)Ke HHOE UMY IIECTBO.

1.7. DByxrantepus uMeeT KpyrJIyl0 MacTHUYHYIO M€4YaTh C MOJHBIM/KPATKHM
HauMeHoBaHWeM MHCTUTyTa, HaxOOALIYIOCA B PAacCHOpPSKEHUH TIJIABHOTO
Oyxranrepa.

2. 3AJJAYH BYXTAJITEPUHA

2.1.  Oprasmzamus OyXraiTepcKoro yueTa XO3sSHCTBEHHO-(OWHAHCOBOM
nestensHocT HCTUTYTA.

2.2. llpemoTBpalllecHHe OTPHUATEIBHBIX PpPE3YJIbTaTOB XO3fHCTBEHHOM
nesTeNbHOCTH MHCTUTYTa ¥ BBIABIEHHE BHYTPHXO3AHCTBEHHBIX pE3EPBOB
obecrieyeHust e YUHAHCOBOW YCTONYUBOCTH.

2.3.  CocraBneHue OyXraJTepcKOM U HaJIOrOBOH OTYETHOCTH.
2.4.  Oprasuzanys palMoOHATEHOIO JOKYMEHTO000pOTA.
2.5. KoHTponms 3a palWOHaJIBHEIM K JSKOHOMHBIM HCIIOIB30BaHUEM

MaTepHAIBHBIX, TPYIOBEIX U (HHAHCOBBIX PECYPCOB OpraHHU3allH, COXPaHHOCTHIO
cobcrBeHHOCTH MHCTHTYTA.

3. PYHKIIMHU BYXTAJITEPUU

3.1. @opmupOoBaHHE  Y4YETHOW  IIOJUTHUKA B  COOTBEICTBHH C
3aKoHOAaTeNbCTBOM Poccuiickoit denepanyuu 0 OyXralTepCKOM y4eTe U UCXOAS U3
CIPYKTYpel H OCOOeHHOCTeH JesTeNbHOCTH WHCTHTYyTa, HE0OXOOUMOCTH
obecrieueHus ero GUHAHCOBOHW YCTOMIUBOCTH.

3.2. Opramms3amus pabOTEI B COOTBETCTBUM C 3aKOHOJATENIECTBOM O
OyXraJTepcKkoM y4ere, YYeTHOH IIOTUTUKOH, HCXO/IS U3 CTPYKTYPHI M 0cCOOeHHOCTEH
JeaTenbHOCTH IHCTUTYTa, HEOOXOOUMOCTHM OOecIedeHHs ero (UHaHCOBOKR
YCTOWYHUBOCTH.

3.3.  OcyuiecTrneHne OyXraaTepcKoro ydeTa Ha OCHOBE yCTaHOBIIEHHBIX
NpaBUI €ro BeleHWs U HUCIOJIb30BaHKs IPOIPECCHBHBIX (OPM M METOJOB
OyXraJlTepCcKOro yueTa, COBPEMEHHBIX CPEICTB aBTOMaTHU3alHH.

3.4. ObecniedyeHre IONMHOrO y4YeTa IIOCTYIAMOIIMX IEHEXHBIX CpEICTB,
TOBapHO-MaTepHalNbHEIX  ILIEHHOCTEH, OCHOBHBIX CPEICTB M  PacyeToB;
CBOEBPEMEHHO OTpakeHHE B OyXTalITepCKOM ydeTe ONepaliii 10 UX IBHKCHHIO.

3.5. OOecneueHHe HOCTOBEPHOTO M CBOEBPEMEHHOIO ydeTa JO0XOJ0B H
pacxomos.

3.6.  OpraHu3anus TOYHOIO ydeTa Pe3yJIbTaTOB X034HCTBEeHHO-(PHHAHCOBOH
JEATEILHOCTH COTJIACHO YCTaHOBJIEHHEIM IIpaBUIaM.

3.7. IIposeneHue MpoBepok OyXraaTepcKoro U HaJOrOBOI'O YYeTa.

3.8. OOecnevyeHre IpaBUIBHBIX  HA4YUCICHHHM H  CBOEBPEMEHHBIX
TIepeurCIeH I IIaTexel B OFOIKeTHl pa3HbIX YpOBHeH B BHEOOKEeTHBIE (DOHIEL.



3.9. ObGecnieuenne coOMONEHHUS KacCOBOH M pPACYeTHON AHCLIMILIHHEI,
L[€JIEBOI'0 PACXOJ0BaHUs [10JIyYCHHBIX JEHEXKHBIX CPEACTB.

3.10. OcymecTBieHHe COBMECTHO C JPYTUMH  TIOApa3lelIeHHIMH
TIIATEIBHOI0 KOHTPOJIA 32 IPAaBUIBHOCTBIO PACXOJ0BaHUS CPEICTB, COOITFONEHH
INTATHOM IHUCLUILINHBI, CBOEBPEMEHHOM BhIiaueil 3apab0oTHOM IIaThL.

3.11. OcyumiecTBieHHE  3KOHOMHYECKOTO aHanuM3a  XO3SHCTBEHHO-
(HHAHCOBOM [EATENbHOCTH OpraHM3allid IO NaHHBIM OyXTalITepCKOro ydeTa H
OTYETHOCTH B IENIX BBUIIBICHUS BHYTPUXO3SHUCTBEHHBEIX DE3EPBOB W
IpeaypeKIeHUs I0Teph HeIPOU3BOAUTEIBHEIX PACXOOB.

3.12. Oprasmzainysd MHBEHTApH3allMM JEHEXHBIX CpPENCTB, pPacyeToB,
TOBapHO-MaTepHANIbHBIX 1IEHHOCTEH, OCHOBHBIX CpPEICTB, NPABUIBFHOE OTPaKCHUE
Ha cyeTax OyXralTepcKoro y4era, KOHTPOJIb 33 CBOEBPEMEHHEIM IIPOBEICHUEM U
[IPaBUIIBHOCTBIO OpraHU3alliy HHBEHTaApU3aALIUH.

3.13. IlpuHATHE Mep IO NPEAYNPEKIACHUIO HEIOCTad, HEe3aKOHHOTO
pPacxollOBaHUs JEHEXHBIX CPEACTB M TOBapHO-MaTepHAIBHBIX IIEHHOCTEH,
HapylLIeHUH (UHAHCOBOTO M XO3SHCTBEHHOTO 3aKOHOMATENBCTBA, ObOecleYeHHe
3aKOHHOCTH CIIMCaHUS HelocTad, 1eOUTOPCKOH U KpeIUTOPCKOH 3aJ0OKEHHOCTH U
IpYTUX TIOTEPE.

3.14. VYwuactue B paboTe 1o OQOPMICHHIO MarepHaioB II0 HemOCTade H
XUIICHUAM  JICHEKHBIX CpPEACTB M  TOBAapHO-MAaTepHANBHBEIX  IIEHHOCTEH,
OCyIIECTBJIEHHE KOHTpOJIA 3a Ilepefadell ATHUX MaTepHaJOB B CyAcOHBIC WH
ClIeICTBEHHBIE OpTaHBL

3.15. OcymecTBieHHe B3BICKAHUA B yCTaHOBIIEHHBIE CPOKH JA€OHTOPCKOH M
IIOTallleHHe KpPEOWTOPCKOM 3aJ0/DKEHHOCTH, KOHTPOJIb 33 COONIIOJeHHEM
IUIATE)KHOM OUCLUILIUHEL. '

3.16. Kontpomp 3a oQopmieHHEM IEPBUYHBIX W OyXralaTepcKux
JIOKYMEHTOB, PACYETOB U ILIATEXKHBIX 00513aTEIBCTB, PACX010M (HOHIOB 3apaboTHOM
IIaTel, @POBEICHHEM HHBEHTApH3aIliii OCHOBHBIX CpEICTB, TOBapHO-
MaTepHallbHbIX [IEHHOCTEH U JEHEKHBIX CPEICTB.

3.17. CocraBrneHrHe IOCTOBEpPHOW OyXraaTepcKOW, CTaTHCTHYECKOH U
HAJIOTOBOM OTUETHOCTH HAa OCHOBE IIEPBHYHBIX IOKYMEHTOB W OyXraJTepCKHX
3amuced, CBOCBPEMECHHOE IPEJOCTABICHUE €€ B YCTaHOBJICHHBIE CPOKH
COOTBETCTBYIOIINM OpTaHaM.

3.18. Benenue paboTel M0 00eCIeUeHNUIO CTPOrOro COOOAEHHS ITAaTHOH,
(hMHAHCOBOM U KACCOBOH MUCIUIUIMHEI, COXPaHHOCTH OYXTanTepCcKuX JOKYMEHTOB,
ohopMIIeHHS U Caul UX B YCTAHOBIEHHOM ITOPSIIKE B apXUB.

3.19. Oxka3zaHve HeoOXOOWMOH IIOMOIMH H PA3bSICHEHHUHW DPYKOBOAUTEISAM
CTPYKTYpPHBIX IOJpa3[eleHuid, a TakKe OTAEIbHBIM pabOTHHKaM II0 BOIpOCaM
OpraHH3alliy yueTa MaTepUalbHEIX [IEHHOCTEeH, pa3IHYHbIX BEIIAT, COOIIOAECHUA
CYILECTBYIOILIUX HHCTPYKLIMH U IIOJOXEHHUH.

3.20. Opranuzanus ¥ BeACHHE JEIO0IPOU3BOACTBA OyXTalITepUu.

4. MIOJJHOMOYMSA BYXTAJITEPHA

4.1. TpeboBaTb OT BceX CTPYKTYpPHBIX mNoapasaeneHuii MHcTtuTyTa
cobIoIeHHs Topsiika O(hOPMIIEHHS Ollepallii ¥ IPEACTaBICHHUS B yCTaHOBICHHBIE



CPOKHY HEOOXOIMMBIX JOKYMEHTOB M CBEIAECHHUH.

4.2. TpeboBaTb 0T pyKOBOAHWTENEH CTPYKTYpHBIX ITOIpa3IelIeHuUHA
HWucTUTyTa W OTAEIHBHBIX CIELHAIXACTOB IIPHUHATHS Mep, HalpaBlIEHHBIX Ha
NOBBIIIeHHE 3(QQEKTUBHOCTH HCIONB30BaHUsA cpencTB MHCTHTYTa, obecredeHne
COXpaHHOCTH coOcTBeHHOCTH MHCTHTYTa, 06ecnieueHrne MpaBHIIbHON OpraHU3aI[Hl
OyXraJTepCKOro yuera u KOHTPOJIb.

4.3.  IlposepsaTs B CTpYKTYpHBIX IToApasaeneHusx MHCTUTyTa cobmoaenue
YCTaHOBJICHHOI'O MOpPsAKa IIPUEMKH, ONPUXOA0BAaHMs, XpaHEHUA U PacXOJOBaHUs
J€HEXXHBIX CPE/ICTB, TOBAPHO-MaTEPHUATIBHEIX U IPYTUX LIEHHOCTEH.

4.4. He npuHuMaTh K HCIOIHEHHIO M O(OPMIEHHIO TOKYMEHTHI IIO
omepalusM, KOTOpbIe IIPOTHBOPEYAT 3aKOHOAaTeNbeTBY Poccuiickoi Qenepauuu u
YCTaHOBJIEHHOMY IODPSJIKY IPUEMKH, XpaHEHHS M pacxO[I0BaHUS IEHEXHEBIX
CPEICTB, TOBapHO-MAaTEpHANBHBIX M JpPyrUX LEeHHOcTed, a Takke 0e3
COOTBETCTBYIOIIETO PACIOPSDKEHUS PYKOBOAUTENSI HHCTUTYTA M IOPUIUYECKOH
CITYKOBI.

4.5. Bectu nepenucky 1o BoIpocaM OyXTalnTepcKoro yueTa H OTYETHOCTH,
a TakKe JpyrHM BOIIpOCAaM, BXOMAINMM B KOMIETEHIMIO DByXraiatepuu W He
TpeOyIoImKM corflacoBaHus ¢ pykoBojutelieM HMHCTUTYTA.

4.6. IlpencraBUTeNbCTBOBaTH B YCTAHOBIEHHOM IOPSIKE OT HMEHH
HMHcTHTyTa MO BONpOCaM, OTHOCSAIIMMCA K KOMIIETEHIIMH ByXTanTepuu, BO
B3aMMOOTHOIIEHUSIX C HAJIOTOBBIMH, (PMHAHCOBBIMH OpraHaMH, OpraHaMu
rOCyJapCTBEHHBIX  BHEOIOJDKETHBIX  (OHZOB,  OaHKaMu,  KPEOUTHHEIMH
YYpEXIEHUsAMH, HHBEIMHU IOCYJapCTBEHHBIMH OpraHH3allUsAMH, & TakXe IPYTHMH
KOMITaHHSMH, OPTaHU3AIUIMHE, YIPEXKICHHUIMH.

4.7.  JlaBaTh yka3zaHWUsS CTPYKTYpPHBIM TojpasfeneHusM WHCTHTyTa 110
BOIIpOCaM, OTHOCSIIMMCS K KOMIIETEHIMH byXraiTepud M BBITEKAIOLHM H3
GYHKIHH, KOTOpEIE ITepedrCIIeHE] B HacToseM [1010KeHHH.

4.8.  3ampammBaTeh OT CTPYKTYpHBIX MofpaszjeneHuii MucTuTyTa
MaTepHrabl ¥ HHPOpMaIiio, HeoOXO0qUMBIe IS IeATeNbHOCTH byxXranTepun.

4.9.  JlaBaTh pa3bsICHEHHS M PEKOMEHIAIMH II0 BOIPOCAM, BXOIAIIHUM B
KOMITeTeHI[UIO byxranrepuu.

4.10. YuacTtBoBaTh B coBelmaHuAX MIHCTUTYTa, IPOBOAUMEIX B TOM YHCIIE TI0
BOIIpOCaM, OTHECEHHBIM K KOMIIETeHIIUU byxrantepuu.

4.11. BwuzupoBaTk JOKyMEHTHI, pazpabareiBaeMble B MHCTUTYTE, B IIpeaenax
KomIeTeHIIMH byxranrepuu.

4.12. BHOCHUTH Ha paccCMOTpeHHe pyKoBoACcTBa MHCTUTYTa IpeIOKEHUS 110
yiIy4iieHuio pabotsl Byxrantepuu, npeactapieHus 0 NIPUMEHEHHH MeP IOOIIPEHUT
W B3bICKaHus K paborHukam byxrantepun, IpHUBIedeHHS K MaTepHAIbHOMH
OTBETCTBEHHOCTHU paboTHHKOB MHCTHTYTA.

5.B3AMMOOTHOIEHUSA C IPYI'HUMH CTPYKTYPHBIMHU
IHOAPA3IEJIEHUSIMHA

5.1. PabotHuku OyxranTepuy MMeeT IIPaBO 3aIpallliBaTh B CTPYKTYPHBIX
nozpasnencHussx WMHCTHTYyTa HHGOpMAIlHI0 H JIOKYMEHTHI, HeOOXOAWUMBIE i
BBIITOJTHEHHUA 3a/1a4, QYHKIHH 1 JODKHOCTHEIX 00s3aHHOCTEH.



5.2.  Jlus BeIIOJHEHWs (QYHKIHNM U pealu3aluy IpaB, NPerLyCMOTPEHHBIX
HacTosmuM [TonoxeHuneM, OyxranTepus B3aUMOIEHCTBYET:

5.2.1. ¢ OTHenoM KaJpoB - IO BOIpocaM Ioadopa, IpHeMa, YBOIBHEHUs U
HepeMelleHHs] MaTepHalbHO-OTBETCTBEHHBIX JIUL; IONy4YEeHUs KOIUH IIPUKA30B O
npueMe,  IepeMelleHWH, yBOIBHEHMH,  IIOOIIPEHHH, KOMaHIHPOBAaHUH,
MPENOCTABICHUH OTIYCKOB DabOTHHKAM (uiIHana; YTBEPXKICHHOIO ILITAaTHOI'O
pacIHCcaHus; THCTKOB O BpeMEHHOH HeTpyJOCIIOCOOHOCTH K oIuiaTe; Tabemnel ydeta
HCITIOJIE30BaHKs pabodero BpeMeHH U pacueTa 3apaboTHOM IIIaThl U1 HAYUCICHHS
3apaboTHOi ate! 01 gucna TeKyIero Mecsia, aBaHca 16 4ucia Kaxa0ro Mecsua;
[IPEJOCTABJICHUs] CIIPaBOK O 3apaboTHOM Imare s O(QOpPMIIEHHS IIEHCHH; CXeM
IO/DKHOCTHBIX OKJIAJIOB, IOIUIAT, HaA0aBOK K 3apaboTHOM IU1aTe; 3aABOK Ha HOBBIE
JOJKHOCTH, 0OOCHOBaHHWM HOBBIX INTATHBIX €IWHHII, IPEIJIONKEHHI O BHECEHHH
W3MEHEeHHWH B INTaTHOE pacliCaHWe, XapaKTepUCTHK Ha pabOTHHKOB,
IPUBJICKAEMBIX K MaTepHalbHOM M IOUCHHUIUIMHAPHOM OTBETCTBEHHOCTH;
IPEIVIOKEeHUH 110 COCTaBICHUIO IpadHKOB OTIyCKOB; M IpPYTHE BOIPOCHI IIO
HaIIPaBJIEHUIO JeSTeTbHOCTH;

5.2.2. c¢__aIMHHHCTPATHBHO-XO3JHCTBEHHBIM OTHEIOM - II0 BOIpPOCaM
IIOJIyH4eHHUsA CHETOB Ha OIUIaTy TOBapHO-MaTE€pPHAIBHBIX LEHHOCTEH H YCIyr -
eXXeTHEeBHO; aKTOB CIIMCAHUS TOBaPHO-MaTepHAIbHBIX LIEHHOCTEH He no3aHee 10-ro
YHClIa Mecslla, CIeAYIOIIero 3a OTYETHBIM MecsleM; OoOecledeHHs CpelCTBaMH
OpPraHU3allMOHHOW ¥ BHUHCIUTEIBHONH TEXHHKH, OIaHKaMU [JOKyMEHTOB,
KaHIIESIPCKUMH TMPHUHAMISKHOCTAMHU, a TakkKe II0 BoIpocaM obopyaoBaHHS
paboumx MecT U OBITOBOTO 0OCITY )KUBaHHUS;

5.2.3. ¢ uHGOPMAIMOHHO-TEXHWYECKHM OTHEIOM - IO BOIpOcaM
obecrieuennss 5G(EKTUBHOM HSKCIUTyaTalldd CpPeACTB OpraHM3allMOHHOH H
BBIYHCIIUTEIEHOM TEXHUKH U IPOrPaMMHOI0 00ecIIeUeHUs A TeIbHOCTH;

52.4. c_ xadbenpaMu WHCTATYTa - IO BOIPOCaM CBOEBPEMEHHOIO
NPEeNOCTaRIEeHNS NAaHHEIX O (aKTHYecKoW y4eOHOH Harpyske, BBIIIOJIHEHHON
IITATHBIMH TIPEolaBaTe/s MU M IIperoAaBaTesiMKi, paboTalomuMHU 110 JOrOBOPY
BO3ME3/IHOTO OKa3aHUs yCIIyT;

5.2.5. ¢ MaTepHansEHO-OTBETCTBEHHBIMH JHIAMH - [0 BOIPOCaM IIOIy4YEHHUs
CITyXeOHBIX 3alMCOK Ha BBIAAYY [EHEXKHBIX CPEICTB B IIOAOTYET M aBAHCOBBIX
OTYETOB HE TO3AHEe 3-X [HeM Iocie OKOHYaHUS CpOoKa KOMaHIUPOBKH; CpOKa
YKa3aHHOTO B CIIy)KeOHOH 3alKcKe Ha MPeIOCTaB/ICHHE aBaHCa HA XO3SIMCTBEHHEIE
HY K JIBI;

5.2.6. co BceMH paboTHHKaMu MHCTHUTYTa - 1O BOIpPOCAM IPEAOCTaBICHUS
CIIPaBOK O 3apabOoTHOI IIare;

5.2.7. €O CTYIEHTaMH U COYIIATEISIMH - II0 BOIIPOCAaM OILIATHI 3a 00y4eHue U
[IPeIOCTABIICHNS CBEIeHHU 00 omnare;

5.2.8. C_OpyruMH HOApa3fieleHUsMH - II0 HallpaBIeHWSM [eATEIbHOCTH B
COOTBETCTBHH C HOPMATHBHBIMHU IIPaBOBBIMU akTaMH VHCTHTYyTa.

6. OTBETCTBEHHOCTD

6.1. T'nmaBHEBIN OyxXrantep HeceT OTBETCTBEHHOCTH 32 HECBOEBPEMEHHOE H
HEeKauyecTBEHHOE BEINMOJHEHHe OyxraiTepueil BO3JIOKeHHBIX Ha Hero QyHKIHUH B



COOTBETCTBHM C JEHCTBYIOUIMM 3aKOHOAATENhCTBOM O TpyAe Poccuiickon
deneparmy, YcraBom WHcturyta, IIpaBunaMud BHYTpEHHETO TPYHOBOTO
PAaCIIOpsAAKa ¥ WHBIMH JIOKaIEHBIME HOPMAaTHBHBIMH aKTaMu MHCTUTYTa.

6.2. Ha rnaBHoro Oyxrajarepa  Bo3Jjlaraercsi  MepcoHaJIbHas
OTBETCTBEHHOCTH 3a:

6.2.1. npaBIIbHOE BeleHHE OYXTalTepCKOro y4eTa;

6.2.2. IpUHSTHE K HCIOTHEHUIO U 0)OPMIICHHIO JOKYMEHTOB II0 OIIEpalksiM,
KOTOpBIE  OTBe4YaloT TpeOOBaHMAM  YCTAHOBIEHHOIO IOpAIKa IPHEMKH,
ONPHXOJIOBAHMSA, XpaHCHHS M PpacXO[OBaHUA [EHEKHBIX CPEICTB, TOBapHO-
MaTepUATBHBIX U IPYTUX LIEHHOCTEH;

6.2.3. CBOEBpPEMEHHYIO W IPaBUIBHYH BBIBEPKY ONEpaldy II0 pacdyeTraM C
BromxeToM, pacueTax ¢ 1eOUTOpaMH U KpeJUTOpaMH;

6.2.4. cobmofeHne TMOpsAIKa CIOUCAaHUA C OyxXraaTepckux OalaHCOB
HejocTay, Je0UTOPCKOM 3aJ0IDKEHHOCTH U APYTHX MOTEPh;

6.2.5. cocTaBlleHHE JIOCTOBEPHOM OyXTralTepcKOi OTYETHOCTH;

6.2.6. cobmrojgeHue IIOJOKEHWH ¢  HMHCTPYKUMHM II0 OpraHH3aluf
OyXrajlTepcKoro y4era;

6.2.7. COOTBETCTBHE 3aKOHOATEIBCTRY BH3UPYEMBIX (IIOANUCHIBAEMBIX) UM
IIPOEKTOB TIPUKA30B, WHCTPYKIHH, IIONOXKEHWH, I[OCTAHOBICHUA U [PYTHX
IOKYMEHTOB;

6.2.8. 1oxbop, paccTaHOBKY U JESITeIBHOCTh pabOTHUKOB OyXraiTepum;

6.2.9. cobmojenrie paboTHUKaMH OyXralTepHd IIpaBUJI BHYTPEHHETO
TPYIOBOTO PAaCIOpsKa U TEXHHKH 0€30MaCHOCTH H MPOTHBOIIOXAPHO! 3alUTEI.

6.3. PabGorHHKH OyXraJITepHH HeCyT OTBETCTBEHHOCTb:

6.3.1. OWCIHINIMHAPHYIO OTBETCTBEHHOCTh 34 HECBOCBPEMEHHOE HIIH
HeHaIUIe)Kallie BEITOMHEHHAE BO3JIOKEHHBIX Ha HUX (QYHKIMH B COOTBETCTBHH C
IeHCTBYIONMM 3aKOHOIATeNbCTBOM O Tpyne Poccmiickoit Penepaunu YcraBoM
Hnctutyta, IlpaBmiraMy BHYTPEHHErO TpPYIOBOIO paclopsika H HHBIMA
JOKaJTbHEIMK HOPMAaTHBHBIMU akTamu MHCTHTYTA,

6.3.2. 3a COBepILICHHWE B IIPOIECCE OCYIIECTBIECHMSA CBOEH AESITEIBHOCTH
IpaBOHAPYILIEHHS B IIPeJiefIaX, ONPeIeIeHHbIX ACHCTBYIOIIM aJMUHACTPATUBHEIM,
YTOJIOBHBIM U IPaXJIaHCKUM 3aKOHO/AATEIbCTBOM Poccuiickoit @enepanuy;

6.3.3. 3a mpUYKMHEHHEe MaTepHAIbHOTO yInepba B Ipefenax, ONpeaeIeHHbIX
NeHCTBYIOIIMM TPYIOBBIM, YTOJIOBHEIM M I'PaXIaHCKUM 3aKOHOIATEIbCTBOM.

7.  KOHTPOJb 3A JEATEJIBHOCTD BYXT'AJITEPHHA

7.1. Tlposepka [esTenbHOCTH OyXranTepud MPOBOTUTCS B XOIE IIAHOBBIX
{ OTHEJBbHBIX BHEIUIAHOBHIX MPOBEPOK KOMHCCHAMH MHCTHTyTa Ha OCHOBaHMH
IIprKa3a u.0. pekropa MHcTHTyTa.



7.2. Tekymmi KOHTPOIb 3a IESTENBHOCTBIO OyXTanTepuy OCYLIECTBIIAET
pexrop MHCTHTYTA.

Pazpaborano:
['nmaBHbIH Gyxrantep @‘)«J\/ C.A. Jlucunsia
CoracoraHo:

Pyxoonutens FOPO C.A. Py6noBa
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